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1. OBIIME MMOJIOKEHUSA
1.1. Otmen mo BocHHUTaTeNbHOW paboTe (mamee - OTHEN) SBISETCS CTPYKTYPHBIM
noapasneneHueM  YexoBckoro ¢unnana  ABTOHOMHOM  HEKOMMEPYECKOW OpraHU3aliu
npodeccuoHanbHOro oOpazoBanust «MOCKOBCKUN 00MacTHOW  (DUHAHCOBO-IOPUAMYECKUN
UHCTUTYT» (nanee-DPuiual) U NOJUUHACTCS HEMOCPEIACTBEHHO JUPEKTOPY.
1.2. Otmen BO3TIABISET CHCIUAIMCT IO BOCIUTATEIBHON paboTe, HMMEIONMH BBICIIEE
obOpa3zoBaHmUe.

2. CTPYKTYPA U PYKOBOACTBO
2.1.  PyKOBOJCTBO OTJEJIOM OCYILECTBJISET CIEHUAIUCT 110 BOCHHUTATEIBbHONW padoTe (nanee -
crenuanuct 1o BP), Ha3Hawaemblii Ha JODKHOCT M OCBOOOXKJIAGMBIH OT JOJIKHOCTH
JUPEKTOPOM.
2.2.  Cneuuamuct no BP B cBoell aedarenpHOCTH pyKoBoxacTBYeTcs: KoHctuTynumen
Poccuiickoit ®enepannn, GenepaibHBIMAH KOHCTUTYIITMOHHBIMH 3aKOHaMH, ¢eaepaTbHbIMU
3aKOHAaMH, U MHBIMU HOPMAaTHUBHBIMHU MPaBOBbIMU akTamu Poccuiickoit denepanuu, a Takxe
gacTosmuM IlosoxeHueM.
2.3. B cTpykTypy OTIena BOCIUTATEIHHOM paOOTHI BXOIAT:
- Cneunanuct no BP.
- Kyparops! yueOHBIX Tpym.
- CTyzieHuecKuit CoBer.
2.3.1. Cnenuamuctr no BP:
- ToroBut aupekropy dunuana NpeaiokeHUus MO CTPYKTYpe OTAeNa, MPOEKT MOJIOKEHUs 00
OTJeNe, MPOEKThI TOJKHOCTHBIX HHCTPYKIUN paOOTHHUKOB OT/IENA.
- [Ipeacrasnser aupekropy duirana IpoeKkT IIaHa paboThl OT/Iea Ha IoJ] IO MecslaM, a TaKKe
OTUYUTHIBAETCS O BBHIMIOJHEHUU MPEIbIIYIIUX IJIAHOB PAOOTHI.
- Hecer mepcoHanpHyX0 OTBETCTBEHHOCTh 3a pEUICHUE BO3JIOKEHHBIX Ha OTHEN 331ad U
OCYILIECTBJIEHUE €T0 TTOJTHOMOYHH.
- [IpencraBisieT UHTEpECHl OTAENA 1O BCEM BOMPOCAM €ro NIEATEIbHOCTH B (UiIHalie U 32 €ro
npeenaMu.

3.3AJAYA 1 ®YHKIUHU, BO3JIAT'AEMBIE HA OTAEJI

BocrurarensHast pabota  3TO IeJICHAIIpaBJIeHHAs, CHCTeMaTHYEeCKast u
CKOOPAMHUPOBAHHAST COBMECTHAS JEATEIBHOCTH MPO(eCcCOPCKO-IIPEnoaBaTeIbCKOr0 COCTaBa,
aJIMIHHUCTPATHBHO-YIIPABIEHYECKOTO IIEpCOHaa, CTYACHTOB BCEX IOApa3/esieHHH (uimana 1o
(OpMHPOBAHHUIO U PA3BUTHIO JINYHOCTH OYAYILETro CIEHUAINCTA.

OCHOBHOM LIENBIO JIEATENFHOCTH OTJeNa BOCIUTATEIbHON pabOThl SIBISETCS CO3AaHUE
ycnoBuid i (OPMHUpPOBAHMSA ~ CTYIEHTa, KaK  BBICOKOHPABCTBEHHOTO, TBOPYECKOTO,
KOMIIETEHTHOTO TpakaaHuHa Poccuu, OCO3HAIOIIETO JUYHYIO OTBETCTBEHHOCTh 32 pa3BUTHE
CBOEH CTpaHbl, OCO3HAIOIIETO JYXOBHBIE OCHOBHI MHOTOHALIMOHAJIBHOTO Hapoaa Poccuiickoit
denepanny, MPUACPKUBAIONIETOCS KyIbTYpHl 37J0POBOTO 00pa3a JXH3HH, MPHYMHOXKAIOIIETO
Tpaauuu poaHoro MHctuTyTa 1 dpunnana.

3.1. 3amauum otnmena BP:

- OOecnieueHre KOMIUIEKCHOTO (KOOPJMHALMOHHOTO), TEKYIIETO IJIaHUPOBAHUS BHEYYEOHOU M
BOCIIUTATEILHON pabOThI (PHIIHAIA U €TO peaTH3alts.

- AHau3 ¥ KOHTPOJIb BHEYYEOHOM 1 BOCTIUTATEIbHOM paboThI, IPOBOAUMON B (uiInae;
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- OOGecnieyeHne pa3paOOTKM W BBITYCKAa JOKYMEHTOB TII0 OpTaHHW3allud BHEY4YEOHOH U
BOCTITATEILHOI paboTe.

- Metoanueckoe U MpakTHuecKoe o0ecrieyeHre padoThl IO OpraHU3aLUH JI0CYTa CTY/IEHTOB.

3.2. ®yukuuu ornena BP:

3.2.1.06mwue:

- Opranu3zarus B3auMoIecTBus (uiuana ¢ JlenapramMeHTOM MOJIOIC)KHON TTOJIMTHKY T. YexoBa.
- Yyactue B peaju3allid MEpONPHUSATHII U MporpaMM ropoja, o0JIacTH, HAMpaBIIEHHBIX Ha
OCYIIECTBIIEHNE TOCYAPCTBEHHBIX YCTAHOBOK B cepe MoJioaekHON nmonutuku PD, coneiicTBre
MYHULIMNATbHBIM, (GWIMATBHBIM W OOIIECTBEHHBIM OpraHU3alUsAM, YUYPEXKACHUSIM U
HOPEIIPUATHIM B peajli3alliy 3a/1a4, OTHECEHHBIM K IIOJJTHOMOYMSIM OTAENIA.

- Yuactue B pa3paboTKe W peanu3alil MYHUIUNAIbHBIX MPOTrpaMM, (PUIMAIbHBIX ILEJIEBBIX
KOMIUIEKCHBIX IIPOTPamMM U IIPOEKTOB IO BOIIPOCAM, OTHOCSIIIUMCS K ITOJIHOMOYHSIM OTJENA.

- Yyactue B ropoACKHX, OOJIACTHBIX MEPONPHUATHAX MaTPUOTHUECKON, TyXOBHO-HPABCTBEHHOM,
KYJbTYpPHO-MaCCOBOM, CIIOPTHUBHO-030POBUTEIBHOM, Hay4YHO-00pa3oBaTeIbHON
HaIlPaBJIECHHOCTH.

- IlpuBneyenne MONOAEKM K YYaCTHIO B MEPONPUATHAX, MOCBSALIEHHBIX TOCYIAPCTBEHHBIM
npa3AHUKaM, IOATOTOBKA U MPOBEIEHUE MEpPONPUATUH, COACHCTBYIOIUX (OPMHUPOBAHUIO
IIPaBOBOM U IOJIUTUYECKOU KYJIBTYpPbI, aKTUBHOM I'Pa)AAHCKON MO3ULIUHU, ITPONIAraHIupyIOIIUX
3I0pOBBI  00pa3 JKW3HM, pPAa3BUBAIOIIMX YYBCTBA MATPUOTHU3MA, HWHTEPHAIIMOHAIN3MA,
CHOCOOCTBYIOUIMX MNpO(UIAKTUKE HapKOMaHWU, OOprOe ¢ 3KcTpeMu3sMoM u  Oopwrbe ¢
IIPaBOHAPYLICHUSIMH.

3.2.2. YacrHsle:

- OobecrieyeHre KOMIUIEKCHOTO, TEKYILEro IUJIAaHUPOBAHUS BOCHUTATENBbHOM paboThl U €ro
peanuzanus B puanaie.

- AHanM3 ¥ KOHTPOJIb BOCITUTATEIHFHOM padOTHI, MPOBOAUMOM B uIHAIIE.

- Oka3aHue METOIMYECKON TOMOIIM KypaTopaM CTYAEHYECKUX TPYyIII.

-AHanu3 paboThl KypaTopoB M pa3padoTKa peKOMEH AN MO YIyUIIEHUIO KauecTBa paboThl.

- Pa3paboTka MeTonuueckoro obecnedeHus: MepornpusaTuii B @ununane.

- Opranusaiys paboThl CTyICHUECKOTO aKTHBA.

- ®opmupoBaHue HHPOPMAITMOHHOW 0a3bl JAaHHBIX MAPTHEPOB, TATAHTIMBBIX CTYACHTOB,
AKTUBHUCTOB.

- CocraBieHME M KOHTPOJIb HCIIOJHEHUS €XErOAHOM CMEThl pPacXOJ0B Ha OpraHU3aIUI0
BOCITUTATEILHON pabOTHI.

- [IpoBenenue MOCTOSHHON MHAMBUAYAIbHO-BOCIIUTATEIHHON paObOThI, H3yueHUE 0ObEKTUBHOIO
COCTOSIHUSI CTYAEHYECKOU Cpenbl.

- Co3ganue ycnoBUH [UIsl MOJAEPKKUM W PAa3BUTUSA JCHCTBYIOLIIMX M BHOBb CO3/1aBa€MBIX
JUCKYCCHOHHBIX IUIOIIA0K, KPY)KKOB M CEKIIMH.

- [loaroroska u [ponaraHjia 4epe3 CpeacTsa MacCOBOM uHpopmanuu (cair,
CTEHJ]) TO3HABATEJIbHBIX, PAa3BUBAIOIIMX UYYBCTBAa MaTpUOTH3Ma U J00BU K OredecTBy
MEpOIPUATHIA.

- UenenanpaBieHHass pabota ¢ MOJOAEKHBIMH JHAepamMH, (opMHpOBaHHE U KOHTPOJIb
JIEATEIbHOCTH OPraHOB CTYJAEHYECKOTO CAMOYIIPABIICHHUS.

- ObGecrieueHne yuéra, XpaHeHUs], BEJICHUS U IpYroil paboThl C JOKYMEHTaMH OTAesa U T.1I.



4. TIPABA OTAEJIA
Otnen mo BocuTaTeNIbHON paboTe UMEET MPaBo:
4.1. 3HaKOMHTbCA C MPOEKTAaMHM PELICHUN DPYKOBOISIIUX OPraHoB (uimana, Kacarolluxcs
NeSITeIbHOCTH OTJIeNa, Y4aCTBOBAThH B MX MOATOTOBKE M 0OCYKICHUU.
4.2. BHOCHUTb MNpPEUIOKEHHS O MOOLIPEHHU  OTIMYMBIIMXCS COTPYAHHUKOB u
CTYACHTOB, HAJIOKCHUU B3bICKAHWI Ha HaApYLIUTEIEM MPOU3BOJACTBEHHOM U TPYAOBOM
JUCIUTUIAHBI.
4.3. OOpamarbcs K pyKOBOJCTBY (huiinajna Jyisi OKa3aHUsl COACHCTBUS B WMCIIOJTHCHUH CBOUX
(GYHKIIMOHATBHBIX 00s3aHHOCTEH.

5.11I0OJIHOMOYHUA OTAEJIA

Otmen 1o BOCHHMTATENBHOW paboTe JUIsl OCYIIECTBICHHUS 3a/ad, MPeIyCMOTPEHHBIX
pazzaenom 3 Hacrosero [lonoxenus, 061aaaeT cneayomuMU ITOTHOMOYHAMU:
5.1.  VYuactBoBaTh B pa3paboTKax W MPEJCTABIATh HA yTBEPXKIECHHUE MPOrpaMMbl (uIHaia B
chepe MOJIOAC)KHON TTOTUTHKH.
5.2.  VYyacTtBoBaTh B OpraHu3alWHd IPOBOJMMBIX Ha TEPPUTOPUU (QuiImMaTa U TOpoja
MEpPONPUATHI, TOCBSIICHHBIX TOCYAapCTBEHHBIM Tpa3naHukaMm Poccuiickoii  ®enepanuu,
00IIETOPOACKUM Tpa3IHUKaM ropojia UexoB, maMsITHBIM JaTaM.
5.3. IlpoBoauTh KOH(EpPEHLUH, COBEUIAHMSA, CEMHHApPhl MO BOIPOCAM, OTHOCAIIMMCS K
KOMIIETCHIIMM OT/eNla, a TaKXKe YydacTBOBaTh B COBEIIAHUSAX, KOMHUCCHUSX M CEMHUHapax,
MIPOBOAMMBIX aIMUHUCTpAIuei Gprmana.
5.4. OpraHu3oBbiBaThb ¥ MPOBOJUTH KOHKYPCHl JOCTHXKCHUW MOJIOJICKH, KOHKYPCHI
MaTPUOTHYECKOM, TBOPUECKOM, MPOPUIAKTUUECKON HAITPABICHHOCTH.
5.5. OpranuzoBbiBaTh PabOTy €O CTyAeHTaMH (¢uiIHaia, KOHTPOJMPOBATH W HAIPaBIATH
nesTeNbHOCTh CTyIeHYeCKOTo COBETa, BEAYIIEro paboTy MO OpraHU3aluu J0Cyra MOJAPOCTKOB U
MOJIOZICKH B (pUITHAIIE.
5.6.  YyactBoBaTh B pa3paOOTKe OCHOBHBIX HalpaBJIEHUI BOCIUTATENHLHOU NEATENBHOCTH U
IPOBOAMTH COOTBETCTBYIOLINE MEPOIIPUATHS.

6. BBAUMOOTHOIIEHUA (COAYXEBHBIE CBA3N)
Jnisa BeimonaHeHus: (YHKUMH M peanu3aluy MpaB, MNPEAyCMOTPEHHBIX HACTOSIIUM
[TooxxeHnneM, OTIes IO BOCTIMTATEIbHON paboTe B3aMMOICHCTBYET:
6.1. C xyparopamu y4eOHBIX TPYIII, CTapOCTaMU y4eOHBIX Tpymn, CTyJIeHYECKHM COBETOM
¢unmana, crenuanucTaMu OTIEICHUN.
6.2. Co BcemHM TmoOIpa3ieleHUsIMH (uiaMama IO BOMPOCaM OKa3aHHUA COJCHCTBUS B
WCTIOTHEHUH (PYHKIIMOHAIBHBIX 00sI3aHHOCTEH U MpaB OT/eNa.

7. OTBETCTBEHHOCTbDb
7.1.  OTBeTCTBEHHOCTHh 3a HEHA/JICXKAIee W HECBOCBPEMEHHOE BBITIOJIHEHHE CITYKEOHBIX
GYHKIMHA, TPeyCMOTPEHHBIX HacTosAUM [lonoxeHneM, HeCET CIeUaIiuCT 0 BOCIIUTATEIbHON
pabore.
7.2.  OTBETCTBEHHOCTH pabOTHUKOB oTIena YCTaHaBJIMBAETCS JOJDKHOCTHBIMH
MHCTPYKLUAMU.



